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1. O01mme nmos1oKeHust

I.1. Hempto pganHoro IlomokeHus sBISIETCS  3alMTa  [EPCOHAJIBHBIX
JIaHHBIX  paboTHuKOB, pomutenet u oOywarounuxcs COIBOY «lIporumuazus
«IlonstHka» OT HECAHKUIMOHUPOBAHHOTO  JIOCTYINA, HENPABOMEPHOIO 170:¢
WCIIOJIb30BAHUS WU yTPATHI.

1.2.  Hacrosimee IlonoxkeHue pa3paboTaHO Ha OCHOBAaHMM  CTareu
Koucturynuun PO, TpynoBoro Konexca P®, Komekca 00 agaMUHUCTPATUBHBIX
npaBoHapyuieHusix P®, I'paxnanckoro Komekca P®, Yromosuoro Kogekca PO, a
takxke DenepanbHoro 3akoHa «0O0 wuHbopMaruu, HHPOPMATHU3AMU U 3alIUTE
uHGOPMATIII

1.3. TlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOH(UIECHUIUAIBHOM
uHpopmanuu. PexnM KOHPUICHIIMAIBPHOCTA TIEPCOHANBHBIX JIAHHBIX CHHMAETCS B
CiIydasix 00e3JMYMBAHUSI WIM IO UCTEUCHUM 75 JIeT CpoKa XpaHEHHUs, €Clii MHOE He
OIIPENETIEHO 3aKOHOM.

1.4. Hacrosimee IlonokeHue yTBEpkKOAaeTcs W BBOIUTCS B JICHCTBUE
MIPUKA30M JUPEKTOpa O0pa30BaTEeIbHOIO YUPEKIEHUS U SBJISETCS 00sS3aTelbHbIM
JUTSI WCTIOTHEHUST BCEMU pAa0OTHUKAMH, WMEIOIMUMH JOCTYIl K  MEPCOHATHHBIM
JAHHBIM COTPYIHUKOB.

2. lloHsiTHE W COCTAB MEPCOHAJBHBIX JAHHBIX

2.1. TlepconanbHble JaHHble pabOTHUKA — HMHPOpMaLUs, HeoOXoauMmas
paboronaTenio B CBA3M C TPYAOBBIMU OTHOIICHUSMU M KacalOUIUMeCs KOHKPETHOTO
paborauka. [lon mHpopmanmeil o paOOTHUKaX MOHMMAIOTCS CBEAEHUS O (akrax,
COOBITHSIX U 0OCTOSTENBCTBAX )KM3HU pAOOTHUKA, MO3BOJISIONINE UACHTU(ULNPOBATh
€ro JINYHOCT.

2.2. B cocTaB mepcoHaIbHBIX JIaHHBIX PAOOTHHKA BXOJST:

- aHKETHBIC U OMOorpauIecKue JaHHBIC,

- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOLIEM CTaXKE;

- CBEJICHUS O COCTABE CEMBU;

- MaCTIOPTHBIE TAHHbIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBEZICHUS 0 3apa0O0THOM MjiaTe COTPYIHUKA;

- CBEJICHUS O COLIMAIIbHBIX JIIOTaX;

- CIIEUAJIBHOCT,

- 3aHUMaeMasi J0HKHOCTb;

- HUIMYHE CYAUMOCTEMN;

- aJipec MecTa KUTEIbCTBA;

- IOMaIlIHU{ TenedoH;

- MECTO pabOThl WM y4€Obl WIEHOB CEMbHU U POJACTBEHHUKOB;

- coziepKaHue TPYAOBOTO TOrOBOPa;

- IOIJIMHHUKH U KOIIMU NPUKA30B 110 JINYHOMY COCTAaBY;

- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHUS K MPUKa3aM 0 JUYHOMY COCTaBY;
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- Jiela, cojAeprKaliye Marepuajibl 10 TOBBINICHUIO KBaJU(QUKAIMK |
MEePETOATOTOBKE COTPYHUKOB, X aTTECTAIUHU, CITYKEOHBIM PACCIICIOBAaHUSIM;

- KOTIMH OTYETOB, HAPABJIsIEMbIC B OPTaHbl CTATUCTUKHU.

2.3. JlaHHBIE JOKYMEHTHI SBJISIOTCA KOH(MHUIACHIIMATHHBIMH, XOTS, YIUTHIBAS
WX MAacCOBOCTh U €IMHOE MECTO 0OpabOTKM M XPaHEHHUS - COOTBETCTBYIOMUN TpUd
OTpaHUYCHMSI HA HUX HE CTaBUTCA.

3. O0paboTKka MEepPCOHANBHBIX JAHHBIX

3.1. Tlog oOpabOTKON TEPCOHANBHBIX  JaHHBIX PAOOTHUKA MOHUMAETCS
MOJly4eHHe, XpaHeHHWe, KOMOWHUPOBaHHWE, TMepedaadya Wid J00oe  JIpyroe
HCIIOJIb30BaHUE TMEPCOHAIBHBIX JaHHBIX PAOOTHHKA.

3.2. B memax oOecriedeHus mpaB W CBOOOA dYelOBeKa M TpaKIaHHUHA
paborofareb W €ro MPEJACTABUTEIM MPU 0OpabOTKE TMEPCOHANBHBIX  JIAHHBIX
paboTHUKA 00s3aHBI COOTIOAATH CIEAYIOMNE 001IHe TPEOOBAHMS:

3.2.1. Ob6pabotka MEPCOHAIBHBIX JAHHBIX pabOTHUKA MOXET
OCYIIECTBIATHCS HUCKIIOYUTEIHHO B ILENAX OOeCTeUueHMs] COONIONECHHS 3aKOHOB U
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM B TPYIOYCTPOUCTBE,
o0Oy4yeHMH W TMPOJBWIKEHUU IO Ciyx0e, obOecrieyeHuss JIUYHOW O€30MaCHOCTH
pa0OTHUKOB, KOHTPOJISI KOJMYECTBA M KadyeCTBa BBINOJHSIEMOW paboThl U
oOecrieyeHusi COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa U coAepxaHus 00pabaTbiBaeMbIX
MEePCOHANIBHBIX ~ JAHHBIX paboTHWKA paboTomaredh JOKEH PYKOBOICTBOBATHCS
Koucturymmeinr Poccuiickoit ®denepanun, TpymnoBeim Komexkcom u UHBIMH
(dbenepanbHBIMU 3aKOHAMU.

3.2.3. IlonyyeHue TNEPCOHANBHBIX JAHHBIX MOMKET OCYUIECTBIISATHCSA Kak
MyTeM TPEJICTABICHUS WX CaMHM paOOTHHKOM, TaK M IIyTEeM IONYYCHHUS WX U3
WHBIX UCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHBIE CJEIYyeT MOJMy4arh y Hero camoro. Ecium
MepcoHaIbHbIE JJaHHbIE  pa0OTHUKA BO3MOXKHO TOJYYHUTh TOJBKO Y TpEThbel
CTOPOHBI, TO PaOOTHHK JOJDKEH OBITh YBEIOMJIEH 00 STOM 3apaHee M OT HEro
JIOJIKHO OBITH TOJIYYEHO MUChbMEHHOE coracue. PaGoromarenb HOMKEH COOOIIUTH
pabOTHUKY O TIIeNAX, MPEANOoIaraéMplX HCTOYHHMKAX W CIOc0o0ax TOMydYeHUs
NePCOHATIBLHBIX JaHHBIX, a TaK JK€ O XapakTepe NOIeKAIIUX MOJYyUYECHHUIO
MEePCOHANIBHBIX  JIAHHBIX W TOCIEACTBUSAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE
coryiacue Ha WX TOJyYeHHUE.

3.2.5. Paboroparenr He HMEET ImpaBa Mojay4yarb U  oOpabarbiBaTh
MEePCOHANIbHBIE JaHHBIE PAOOTHUKA O €r0 MOJUTHYCCKUX, PETUTHO3HBIX W HWHBIX
yOeXKICHUSIX W YacTHOM Ku3HM. B ciyyasix, HEMOCpPEeICTBEHHO CBS3aHHBIX C
BONPOCAMH TPYAOBBIX OTHOIICHWA JaHHBIC O YaCTHOW JKM3HW pabOTHUKA
(uHpopMalsg O KHUHEACATEIHHOCTH B cdepe ceMeWHbIX OBITOBBIX, JIMYHBIX
OTHOIIEHU) MOTYT OBITh MOJYYEHbI U 00paboTaHbl paboToAaresieM TOJBKO C €ro
MMCbMEHHOI'O COIIacusl.

3.2.6. PabGoromarens He wuMEET TMpaBO IMojly4arb W o0OpabarbIBaTh
MEPCOHAIBHBIE JJaHHbIe ~ pabOTHHMKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX
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OObEIMHEHUSIX WM €ro MPOQCOIO3HON AESATENbHOCTH, 3a HMCKJIIOUEHHUEM CIy4yaes,
MPEIyCMOTPEHHBIX (heiepatbHbIM 3aKOHOM.

3.3. K oOpabotrke, mepemaye W XpaHEHHUIO TEPCOHAIBHBIX  JAHHBIX
pabOTHUKA MOT'YT UMETh JOCTYIT COTPYAHUKH:

- OyXTanTepuu;
- COTPYIHUKH BBIIIECTOSIINX OPTaHU3aIINA.
3.4. Hcnonp3oBaHWE  TEPCOHAIBHBIX JTAaHHBIX ~ BO3MOXXHO TOJIBKO B

COOTBETCTBUH C LIEJIIMU, ONPEACTUBIINMU UX TOTYYEHHE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOT'YT OBITh MCIOJB30BaHbI B IIEJISIX
MPUYMHEHNUS UMYIIECTBEHHOTO W  MOpPAJbHOIO Bpela rpa)kaaHaM, 3aTpydHEHHUS
peanu3aunuu npaB U cBobon rpaxaaH Poccuiickoit @enepannn. OrpaHuyeHue npas
rpaxaan Poccuiickoit deneparn Ha OCHOBE HCMONB30BaHUS MH(OpMAIMK 00 UX
COIIMAJIbHOM ITPOMCXOKIECHUH, O PACOBOM, HALIMOHAJILHOM, A3bIKOBOW, PEJTUTMO3HON U
MapTUUHON MPUHAJJICKHOCTH 3alpelieH0 U Kapaercsi B COOTBETCTBUHU C
3aKOHOAATEIbCTBOM.

3.5. Ilepenaua mnepcoHaNbHBIX  JAHHBIX PA0OTHHUKA BO3MOXHA TOJIBKO C
coriiacusi pabOTHUKA WM B CIy4asiX, MPSMO MPEAYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

3.5.1. [Ipu nepenade TmepcOHANBHBIX JAaHHBIX paOOTHHKA pabOTOAATENb
JIOJI’KEH COOMIOATh CeNYIONINe TPEOOBaHMUS:

- HE coo0mIaTh TMEpPCOHAJIbHbIE JaHHble pPAOOTHUKA TpeThel CTOpoHe Oe3
MUCBMEHHOTO comiacusi paOOTHUKA, 3a MCKIOYEHHEM ClIy4aeB, Korja 3To
HEO0OXOIMMO B TIENIAX MPEAYNPEKICHUS YrPO3bl )KU3HU W 3I0POBBIO0 paOOTHUKA, a
TaKKe B CIydasX, yCTAHOBJIEHHBIX (DeIepaIbHbIM 3aKOHOM;

- HE coO0IIaTh TNEPCOHANbHBIE JaHHbIE PAaOOTHUKA B KOMMEPUYECKHUX ILIEIISIX
0€e3 ero MUCHbMEHHOTO COTJIacusi;

- IPEAYNPEUTh JIUII, TIONYYaIOlUX TEPCOHANIbHBIC JaHHbIE PaOOTHHKA, O
TOM, 9TO 3TH JAaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUIb B TENSX, JJII KOTOPBIX OHH
COOOIIeHbl, U TpeOOBaTh OT ATUX JIMIl MOATBEPXKICHUS TOTO, YTO 3TO MPABUIIO
cobmtonieHo. Jluna, monyvarouge NepcOHaJbHbIE  JaHHbIE pPAOOTHHUKA, OOsS3aHbI
COOMIONaTh PEXUM CEKPETHOCTH (KOH(UIEHIIMAILHOCTH). [laHHOE ToJoKeHue He
pacrpocTpaHseTcss Ha OOMEH NEePCOHAIBHBIMU JIaHHBIMU PAOOTHUKOB B TIOPSIJIKE,
YCTaHOBIICHHOM (eiepalibHBIMU 3aKOHAMU;

- pa3pemarb JOCTYN K TEepCOHAIbHBIM  JAHHBIM PAOOTHUKOB TOJBKO
CIELUAJIBHO YIOTHOMOYEHHBIM JIUIaM, ONPENCIICHHBIM MPUKA30M IO OpraHu3allui,
IpyU HTOM YKa3aHHbIE JMIA JOJDKHBI HMETh NpaBO MOJNy4aTrb TOJBKO TE
MepcoHalbHbIE  JIaHHBbIE PAOOTHHKA, KOTOpPbIE HEOOXOAUMBI ISl BBIMOTHEHUS
KOHKPETHBIX (DYHKITUH;

- HE 3ampaliuBaTh HHMOPMAIMIO O COCTOSHHMM 3J0pPOBbS pPabOTHUKA, 3a
HCKJIIOUCHUEM TE€X CBEJICHUI, KOTOpbIE OTHOCSTCA K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYNOBON (DYHKIIUU;

- mepenaBaTb  NEPCOHAJIbHBIE JaHHble  paOOTHUKA TMPEACTABUTEISM
pabOTHUKOB B TIOPSIJIKE, YCTAaHOBICEHHOM TpynoBbeiM KojekcoM, W orpaHUYMBAThH 3TY
MHGOPMAIIMIO TOJIBKO TEMH TIEPCOHAIBHBIMM  JAHHBIMA pPA0OTHHKA, KOTOPbHIC
HEOOXOIMMBI JIJTS BHITIOJTHEHUS YKa3aHHBIMY MPEACTABUTEISAMI UX (DYHKIIHIA.
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3.5.2. Ilepemayua mnepcOHAIBHBIX JJAHHBIX  OT JIep)KaTelisl WA €ro
MPECTaBUTENIC BHEITHEMY IOTPEOUTETI0O MOXKET JOMYCKaThCs B MUHUMAJIbHBIX
o0beMax M TOJBKO B IEJISAX BBIMOJHEHHUS 3aJlady, COOTBETCTBYIOIIMX OOBEKTUBHOMN
npuyuHe cOopa ITUX JaHHBIX.

3.5.3. Ilpu nepenaye mepcoHATBHBIX JaHHBIX pPaOOTHHKA MOTpedUuTensM (B
TOM YHClie M B KOMMEPUYECKHX IENsIX) 3a MpeeNibl OpraHu3anuu paboronarens He
JODKEH cooOliaTh 3TH JIaHHbIE TPeTbeld CTOpoHE Oe3 MHUChMEHHOTO COINIacHus
paboOTHUKA, 32 MWCKJIIOUEHHEM CJIy4aeB, KOrjga »dTO HEOoOXOOMMO B  IENIX
OpEeayNpeXIeHUsT yrpo3bl JKU3HH H 3I0pOBbI0 pPAaOOTHMKA WIM B CIydasx,
YCTaHOBIICHHBIX (pe/iepaIbHBIM 3aKOHOM.

3.6. Bce Mepbl KOHPUAECHIMAIBHOCTH TIpU cOope, 00paboTKke W XpaHEHHUH
MEePCOHANILHBIX JIAHHBIX COTPYAHUKA PACTIPOCTPAHSIOTCSA Kak Ha OyMaKHbIC, TaK U
Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIHN UH(POPMAIIUH.

3.7. He nomyckaercst OTBe€4aTb Ha BOIPOCHI, CBA3aHHBIE C Ieperadeut
nepcoHanbHON MHGpOopMaluu 1o tenedony mwim Qaxcy.

3.8. XpaHeHHe TEpCOHANBHBIX JAHHBIX JOHKHO MPOUCXOAWTH B MOPSIIIKE,
UCKJIIOUAIOIIEM MX YTpaTy WM WX HEMPaBOMEPHOE UCIIOIH30BAHHE.

3.9. Ilpu npuHATUM peEUIeHUM, 3aTparuBarOlIMX WHTEpPEChl paOOTHHKA,
paboronarens HE HMMEET IpaBa OCHOBBIBATbCS HA  MEPCOHAJBHBIX JTAHHBIX
pabOTHUKA, TIOJYYEHHBIX HUCKIIOUUTEIBHO B PE3yJbTare HX aBTOMATHU3WPOBAHHOU
00pabOTKM WM DJJIEKTPOHHOTO TonydeHus. Paboromarens y4UTBIBAET JIUYHBIC
KayecTBa pabOTHHKA, €T0 TOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPYII.

4. locTynn K NMEPCOHAJIBHBIM [AHHBIM

4.1. BuyrpeHHu#l 10oCTyM (IOCTYN BHYTPU OpTraHHU3alLNHN).

4.1.1. IIpaBo goCTyna K NEPCOHAIBHBIM JTAHHBIM COTPYIHUKA UMEIOT:

- TeHEPAJIbHBIN JUPEKTOP OpraHu3aluu;

- PYKOBOAMTENM  CTPYKTYpPHBIX  MOApA3JIEJICHUNM 1O  HANPABJICHUIO
AESATENbHOCTH (JOCTYN K JIMYHBIM JaHHBIM TOJBKO COTPYIHHKOB CBOEIO

MoJIpa3ieTICHHs ),

- TIpHM TIEPEBOJIE U3 OJHOTO CTPYKTYPHOT'O MOAPA3ICICHUS B APYroe, J0CTYI K
IIepCOHATbLHBIM JAHHBIM  COTPYAHHKAa MOXET HMETh PYKOBOJHUTEIh HOBOTO
TOApAa3/ICICHUS;

- caM pabOOTHUK, HOCUTENh JAHHBIX.

- JIpyru€ COTPYAHUKH OpraHu3allud TIPpU BBINOJHEHUM  HUMH  CBOMX
CITY>KE€OHBIX 00sI3aHHOCTEH.

4.1.2. Ilepedyenb mnul, HUMEIOUMX JOCTYN K MNEPCOHAIBHBIM JTaHHBIM
PaOOTHHMKOB, OTPEEAeTCs MPUKA30M FeHepaIbHOTO JUPEKTOpa OpraHU3aIUH.

4.2. BHEIIHUN JOCTYIL.

4.2.1. K umcity MaccoBBbIX IMOTpeOUTENeH TIepCOHANbHBIX  JIaHHBIX BHE
OpraHu3aliid MOXXHO OTHECTH TOCYHapCTBEHHBIE u HErOCyJapCTBEHHBIEC
(hYHKIIMOHAJIBHBIE CTPYKTYPHI:

- HaJIOTOBBI€ MHCIICKIIUH;

- IPaBOOXPAHUTEIbHBIE OPTaHBI;



- OpraHbl CTaTUCTHKW;

- CTpaxOBbIE areHTCTBA,

- BOGHKOMATHI;

- OpraHbl COMATBFHOTO CTPAXOBAHUS;

- ICHCUOHHBIC ()OH/IBI;

- IOJPA3/CTICHIS] MyHUIIUTIAIBHBIX OPraHOB YIPaBICHUS;

4.2.2. Han3opHO-KOHTPOJbHBIE OpraHbl UMEIT JOCTyHn K HWHGOpMaIUH
TOJILKO B c(hepe CBOEH KOMIETEHIUH.

4.2.3. OpraHu3anuy, B KOTOPBIE COTPYIHMK MOXET OCYLIECTBIISIThH
MEePEYNCIICHUST JIEHEKHBIX CPEACTB (CTPaXOBble KOMITAHMH, HETrOCYIapCTBEHHbBIC
MEHCUOHHBIE (DOH/IBI, OIAaTOTBOPUTENBHBIC OPTaHHU3AIMH, KPEAUTHBIC YUPESKICHHUS),
MOTYT TIOJTYYUTh JIOCTYN K TIEPCOHAIBHBIM JaHHBIM PAaOOTHHKA TOJBKO B ClIydae
€ro MUCHbMEHHOT0 pa3penieHusl.

4.2.4. [Ipyrue opranu3aiuu.

Ceenenusi 0 paboTaromeM COTPYIHUKE WU YK€ YBOJICHHOM MOTYT OBITh
MPEIOCTaBICHBI JAPYrOd OpraHW3allid TOJBKO C MUCHBMEHHOIO 3ampoca Ha OlaHke
OpraHu3aliy, C TMPWIOKEHHEM KOMUU HOTapUajJbHO 3aBEPEHHOTO 3asBIICHUS
paboTHHKA.

[TepconanbHbIe JaHHBIE  COTPYAHHKA MOTYT OBITh MPEIOCTABICHBI
POJCTBEHHUKAM WJIM 4YJ€HAM €ro CEMbU TOJIBKO C MUCHbMEHHOTO pa3perieHusi camoro
COTPYIHUKA.

B ciywae pasBoma OwiBmias cympyra (Cympyr) UMEOT TPaBO OOPAaTUTHCS B
OpraHu3alyi0 ¢ MUCbMEHHBIM 3allpOCOM O pa3Mepe 3apabOoTHOM IIaThl COTPYIHUKA
6e3 ero coracus. (YK PO).

5. 3amuTa NEepPCcOHANBHBIX [JAHHBIX

5.1. Tlog yrpo3oil wiMm ONACHOCTBIKO YTparbl NEPCOHAIBHBIX JTAHHBIX
MOHUMAETCSl EIMHUYHOE WM KOMIUIEKCHOE, pealbHOEe WM MOTEHIMAIbHOE,
AKTUBHOE WJIM MACCHUBHOE NPOSBIEHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEH BHEIIHHUX
WIA BHYTPEHHHUX MCTOYHUKOB YIpO3bl CO3/1aBaTh HEOIAronpusiTHble COOBITHS,
OKa3bIBaTh JIeCTAOMIM3HUPYIOIIEe BO3ACHCTBUE HA 3aLIUIIIAEMYI0 HH(POPMALIUIO.

5.2. Puck yrpo3sl 1100bM WH(GOPMAIIMOHHBIM PecypcaM CO3Jal0T CTUXUNHBIC
OeNCTBUA, DKCTPEMAJIbHbIE CHUTYallud, TEPPOPUCTHUUECKUE JICUCTBUS, aBapuu
TEXHUYECKUX CPEICTB U JIMHUN CBA3HM, APYyrue OOBEKTHUBHBIE OOCTOSTENBCTBA, a
TAKXE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOBHUKHOBEHUU YTPO3bI JIUIIA.

5.3. 3amura  NEpPCOHANIBHBIX  JAHHBIX MPEICTABIAECT COOOW KECTKO

peFHaMeHTHPOBaHHBIﬁ " JAMHaAMHUYCCKH TEXHOJIOTUUCCKUMN mponccce,
Hpenynpexma}onmﬁ HapymeHuc JOCTYIMHOCTHU, HOCIOCTHOCTHU, HOCTOBCPHOCTHU H
KOHCI)I/II[GHHI/IaJ'IBHOCTI/I MEPCOHAIbHBIX JaHHBIX H, B KOHCYHOM CHYCTC,

o0ecIeynBaroUi T0CTaTOYHO HAJEKHYI0 0€30MacHOCTh MHGOpPMAIIMK B MPOIECCe
YIPaBIECHYECKON U MTPOU3BOACTBEHHON JIEATEIIBHOCTH KOMIIAHUH.

5.4. 3amuTa MNEpPCOHAIBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO MX
UCIIOJIB30BAaHUS WIHM yTpaThl JOJDKHA OBITH oOecrieueHa paboToaTeNIeM 3a CUET €ro
CPEACTB B MOPSJIKE, YCTAHOBICHHOM (peZiepaibHbIM 3aKOHOM.
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5.5. «BHYTpEHHSS 3allUTa ».

5.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKI[MOHUPOBAHHOTO JOCTyHa K
MEPCOHANILHBIM  JIaHHBIM  SBIIAETCS, KaK MPaBWIO, IMEPCOHAN, pabOTAIOMIMI C
JOKyMEHTaMM ¥ 0a3aMu  JaHHBIX. PermaMmeHTanus J0CTyma IepcoHaia K
KOH(PUACHIIMAIBHBIM CBEJICHUSAM, IOKyMEHTaM W 0a3aM JaHHBIX BXOIUT B YHKCIIO
OCHOBHBIX HANpAaBJICHUN OpraHU3alMOHHON 3aIUTHI uHdopMaIuu u
npeAHa3HaYeHa JUIsl Pa3TpPAaHUYCHUS] TOJTHOMOYMNM MEXKIY PYKOBOIMUTEISAMHU U
CIIEIUAINCTAMU OpTraHU3allHH.

5.5.2. Jlns obecriedueHUM BHYTPEHHEW 3allUThl MEPCOHATBHBIX  JAHHBIX
PaOOTHHKOB HEOOXOIMMO COOIIONATH PSIJT MEp:

- OrpaHWYEHUE M PENIaMEHTAalMs COoCTaBa PaOOTHUKOB, (YYHKIIMOHAIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIINATLHBIX 3HAHUM;

- CTporoe u30upareabHOe U O0OOCHOBAaHHOE paclpeeleHHe JOKYMEHTOB U
nH(GOPMAIINH MEXTy paOOTHUKAMU;

- panMoHaJbHOE pa3MeleHHe padoyux MECT PabOTHUKOB, MPHU KOTOPOM
HCKJTFOYAJIOCh OBl OECKOHTPOJIBLHOE UCTIOIB30BaHUE 3aIMINIAeMON HH(OpMaIInY;

- 3HAaHUE PaOOTHUKOM TPeOOBaHUN HOPMATUBHO — METOANYECKUX JTOKYMEHTOB
Mo 3almTe WHGOPMALMKU U COXPAHEHUU TalHBI;

- Hajuuyue HeoOXOAMMBIX YCIOBHM B TMOMENIEHUHU sl  pabdoThl C
KOH(QUACHIIMATbHBIMUA JOKYMEHTAMU W 0a3aMH JIaHHBIX;

- ONpelleNIeHHEe W perlaMeHTalusl cocTaBa paOOTHUKOB, MMEIOIIUX IIPaBO
nocTymna (BXo/ia) B IOMEIIEHHE, B KOTOPOM HAaXOJAUTCS BBIUUCIUTENIbHAS TEXHUKA;

- OpraHu3alys nopsIKa YHUUTOKEHUSI HHPOpMALIUU;

- CBOEBPEMEHHOE BBISBICHHE HAPYIICHUs TPEOOBAaHUN pa3pelIUTEIbHOM
CUCTEMBI IOCTYTa paOOTHUKAMH MOAPA3ICTICHUS;

- BOCINHTATElIbHasi W  pa3biCHUTENbHAss paboTa C  COTPYIHUKAMHU
MOAPA3ACIICHUS IO TPETYNPEKIACHUIO yTPaThl IEHHBIX CBENCHWN mpu padore ¢
KOH(UICHIINATBHBIMU JJOKYMEHTAMH;

- HE JIONYCKAaeTCs BblJaya JIMYHBIX JIeJ COTPYIHHKOB Ha paboyue MecTa
pykoBomuTeneil. JluuHble genma MOTYT BbIJIaBaThCid HAa paboyume MecTa TOJIBKO
TCHEPAIIbHOMY JTUPEKTOPY, paOOTHHKAM OT/eNla MepcoHaja W B HCKIIOYUTEIBHBIX
CIIy4asix, MO0 MMCbMEHHOMY Pa3pelICHHUIO TeHEPATbHOIO JUPEKTOPA, - PYKOBOIUTEIIO
CTPYKTYPHOTO TOfjpa3jiesieHus (Hampumep, MpH TOATOTOBKE MAaTepHUalioB JJis
arTecTaluu pabOTHUKA).

5.5.3. 3ammra NOEpCOHAIBHBIX JAHHBIX COTPYAHUKA Ha AJIEKTPOHHBIX
HOCHUTEJISIX.

Bce nankwu, comepikailyie MEepCOHANIbHBIE  JaHHBIE COTPYAHHUKA, JOJKHBI
ObITh 3alMIIEHBI TApOJEM, KOTOPBIA COOOIIAETCS PYKOBOAMTENIO  CIY>KOBI
yIpaBJeHUs MEPCOHATIOM U PYKOBOJIUTEIIO CIIYkKObl MHPOPMAIIMOHHBIX TEXHOIOT U

5.6. «BHemHAs 3ammra ».

5.6.1. nsa 3aIIUTHI KOHQUACHIMAIbHOU HMH(POPMALUKA  CO3JAI0TCS
[[eJICHANPABIICHHbIE ~ HEONArompusiTHbIE  yCIOBUS W TPYIHONPEOMOIHMbBIC
OPENSATCTBUSA IS JINIA, TBITAIOLIET0CS COBEPIIUTh HECAHKIIMOHUPOBAHHBIN TOCTYII U
oBnanenue nHpopmarmeit. [{enpio n pe3yapTaToM HECaHKITMOHUPOBAHHOTO JOCTYIIA
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K WHGOPMAIMOHHBIM pecypcaM MOXKET OBbITh HE TOJIBKO OBJIaJCHUE IIEHHBIMU
CBEICHUSMHU W WX WCIOJIb30BaHWE, HO U WX BHUJIOM3MCHECHHE, YHHUUYTOKEHUE,
BHECEHHE BUpYCa, MoAMEHa, GaabcuuKamus coaepKaHusl peKBU3UTOB JOKYMEHTA U
zp.

5.6.2. Tlonq MOCTOPOHHHMM JIMIIOM ITOHUMAETCSl JH000€ JIUI0, HE HMMEIOIIee
HETOCPEJCTBEHHOTO  OTHOIICHUS K  JICITEIIbHOCTH  KOMITAHWHM, TIOCETUTEINH,
pabOTHUKH APYTHX OPTaHU3AIMOHHBIX CTPYKTyp. [locTopoHHWE nuila HE JOMKHBI
3HaTh pacnpeneneHue (QpyHkIud, pabdoyue MPOIECChl, TEXHOJOTHIO COCTaBJICHUS,
oopMIIeHMs, BEICHUS U XPAaHEHHUS JOKYMEHTOB, el W pabodyux MaTepuajioB B
OTJieJie IepCcoHaa.

5.6.3. Jlns oOecrieueHus] BHEIIHEH 3alUThl  MEPCOHANBHBIX  JAHHBIX
COTPYIHHKOB HEOOXOIMMO COOIIONATH PSJI MEp:

- IOPSIZIOK MPUEMa, Y4eTa U KOHTPOJIS JIeITeIbHOCTH TTOCETUTEIICH;

- MPOIMYCKHOM PEXKUM OpTraHU3alNY;

- YYET ¥ TIOPSIOK BBIIAYN YAOCTOBEPCHUM;

- TEXHUUYECKHE CPEICTBA OXPaHbl, CUTHATIU3AINY;

- TIOPSZIOK OXpaHbl TEPPUTOPUU, 3/IaHUN, TIOMEIICHUH, TPAHCIIOPTHBIX
CPEIICTB;

- TpeOoBaHMS K  3amuTe  HWHPOPMAIMA TP HWHTEPBHIOMPOBAHUHN H
co0eceIoBaHUX.

5.7. Bce nuua, cBs3aHHBIE C TOJTy4YeHUEM, OOpabOTKOM U 3aIUTON
MePCOHAIBHBIX  JIAHHBIX, OOsI3aHBI IMOANHKCATh 00S3aTEIHCTBO O HEpasIIAICHHUH
MePCOHATBHBIX JIAHHBIX PAOOTHUKOB.

5.8. I1o BOBMOXHOCTH TIEPCOHANBHBIE JIaHHBIE O00E3TUYUBAIOTCS.

5.9. Kpome Mep 3amuThl  TEPCOHANBHBIX  JAHHBIX , YCTAHOBJIECHHBIX
3aKOHOAATENIbCTBOM, paboronareinu, pabOTHUKA W WX MPEJACTABUTEIN MOTYT
BBIpa0aThIBaTh COBMECTHBIC MEPhI 3alIUTHl TICPCOHABHBIX JaHHBIX PAOOTHHKOB.

6. IlpaBa u 00s13aHHOCTH Pa0OTHUKA

6.1. 3akperuieHne mpaB pabOTHUKA, PEITIAMEHTUPYIOIIUX  3alIUTy  €ro
MepCOHATBHBIX JAHHBIX, O00€CTeUYnBaeT COXPAHHOCTh TOJHOM W TOYHOM
uHGOPMAIIIH O HEM.

6.2. PabOTHUKM W WX TMPENCTaBUTENU JOHKHBI OBITb O3HAKOMJICHBI TOJ
pPacIUCKy C JIOKYMEHTAMU OpraHU3allid, YCTAaHABIMUBAIOUIUMH MHOPSAIOK 00pabOTKH
MEPCOHANIBHBIX JIaHHBIX PAOOTHHUKOB, a TaKXKe 00 WX TMpaBax U OOA3aHHOCTIX B
ATON 00JaCTH.

6.3. B memsix  3amuThl MepCOHATBHBIX JAHHBIX, XPAHSAIIUAXCS Y
paboroznaresns, pabOTHUK UMEET MPaBo:

- TpeOOBaTh MCKJIIOUEHUS WM WCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEePCOHANBHBIX JAHHBIX.

- Ha CBOOOMHBIN OECIUIaTHBIA JOCTYH K CBOMM IMEPCOHAJbHBIM  JaHHBIM,
BKJIOYAsl TPABO Ha TMOJyYEHHE KOMUW JI00O0M 3amucH, colepkaiieldl MnepcoHaIbHbBIC
JaHHbIE;

- TEpPCOHaJbHBIE JAHHBIE OILIEHOYHOrO XapakTepa JOMOJHUTH 3asBICHUEM,
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BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3pEHUS;

- OMPEACNATh CBOMX MPENCTABUTEICH JJI 3alllUThl CBOMX IEPCOHATHHBIX
JTaHHBIX;

- HA COXPAHEHUE U 3aIlUTYy CBOEU JIMYHOM U CEMEWHOW TalHBI.

6.4. PaGoTHuk 00s3aH:

- mepenaBarb pabOTOAATENI0 WM €ro  NPEICTAaBUTENI0  KOMIUIEKC
JOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX IEPCOHAJIBHBIX  JAHHBIX, COCTaB KOTOPBIX
YCTaHOBIIEH TpynoBbIM KOJieKkcOoM PO.

- CBOEBpPEMEHHO cooOmare paboromarento 00 HM3MEHEHHM CBOMX
MEePCOHANIBHBIX JTAHHBIX

6.5. PaboTHHMKM cCTaBsIT paboTodarelissi B M3BECTHOCTh 00 W3MEHEHUH
dbaMuIuu, UIMEHH, OTYECTBA, JAThl POXKICHUS, YTO MOITYYaeT OTPaXKEHUE B TPYIOBOU
KH)KKE Ha OCHOBAaHUM TMPEACTABICHHBIX JOKyMeHTOB. [lpu HeoOxommmocTu
U3MEHSIOTCA JaHHble 00 oO0pa3oBaHUM, MPOQPECCUH, CHEUUATBHOCTH, PUCBOCHUU
HOBOI'O pa3psjia U Ip.

6.6. B memgx 3amuThl YacTHOM >KM3HHM, JIMYHOM M CEMEMHON TalHBI
pabOTHUKH HE JJOJKHBI OTKA3bIBAaThCsI OT CBOETO MpaBa Ha 00pabOTKy MEepCOHAIBHBIX
JaHHBIX TOJBKO C MX COINIACUs, MOCKOJIbKY 3TO MOXET TOBJI€Yb MPUYMHEHHUE
MOpaJIbHOT'0, MaTepuaabHOrO BPE/a.

7. OTBETCTBEHHOCTH 32 pa3riallieHHue KOH(QUIeHUMAJIbHOI HH(OpMaLIUH,
CBSI3AHHOM C NMEPCOHAJBLHBIMH JAHHBIMHU

7.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO W3 IJIABHBIX TPEOOBaHUU K
opraHu3auvy (yHKIMOHUPOBAHUS CUCTEMBI 3alllUTHl IEPCOHAJIBHON HH(pOpMaLUU
u o0s3arenbHOE yciaoBue obecriedeHus 23PGHEKTUBHOCTH 3TOM CUCTEMBI.

7.2. ¥Opunuueckue u (U3NYECKUE JIHMIA, B COOTBETCTBUU CO CBOUMH
MOJTHOMOYHUSIMU ~ BIajieromue uHbopMaluel o TrpaxaaHax, MOJydyarolue u
HCIIONB3YIOLUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHONATEIHCTBOM
Poccuiickoit ®enepanuu 3a HapylleHUE PEXHUMA 3alllUThl, 0Opa0OTKU U MOpsJIKa
UCIOIb30BaHMsI 3TOM HH(OpMaLKK.

7.3. PykoBoaurens, paspemaronun OCTYII COTPYAHHUKA K
KOH(UEHIINAIbHOMY JIOKYMEHTY, HECeT IEepPCOHAJbHYI0  OTBETCTBEHHOCTH 3a
JAHHOE pa3pelICHUE.

7.4. Kaxnmplii COTPpYIHWK OpTaHU3AIMH, TMONYYarOIIui s  padOThI
KOHQUACHIIMAIbHBIA  JIOKYMEHT, HECET eIWHOJIMYHYI0 OTBETCTBEHHOCTH 32
COXPaHHOCTb HOCUTENS U KOH(PUAECHIIMAIBHOCTh HHPOPMAIUH.

7.5. Jlunma, BHHOBHBIE B HApYLIEHWH HOPM, PETYIHPYIOLIUX IOIy4YECHHUE,
o0paboTKy 3aIIUTY NEPCOHAIBHBIX JAHHBIX  paOOTHHMKA, HECYT
JUCUUIUIMHAPHYIO, aJIMHHUCTPAaTUBHYIO, TPaXIAHCKO-IIPABOBYKD WM YIOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peepaibHbIMU 3aKOHAMH.

7.5.1. 3a HEeHCTIOJTHEHUE WM HEHaAJIeXKalllee UCIOTHEHUE pa0OTHUKOM IO €ro
BUHE BO3JIO)KEHHBIX HA HEro OO0sM3aHHOCTEW IO COOJIOACHUIO YCTAaHOBJIEHHOIO
nopsiIka paboThl CO CBENEHUAMH KOH(PHICHIIMAIBHOIO Xapakrepa paboTojareib
BIIPaBE MNPHUMEHATH MPEAYyCMOTpeHHbIE TpynoBbiM KozmekcoM aucnmruiMHapHbIe
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B3BICKAHMSI.

7.5.2. JIOWKHOCTHBIC JIMIAa, B OOS3aHHOCTh KOTOPBIX BXOIUT BEJICHHUE
MEPCOHANBHBIX JaHHBIX COTPYIHUKA, 00S3aHBI 00ECTICUUTh KaXI0MY BO3MOKHOCTD
O3HAKOMJIEHUSI C  JOKYMEHTaMH U MaTepuajaMu, HENOCPEICTBEHHO
3aTparMBaloOLIMMH €ro IpaBa U CBOOOIbI, €CIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HemnpaBomepHbIil 0TKa3 B MPeIOCTaBICHUU COOPAHHBIX B YCTAHOBJIEHHOM IOPSJIKE
JOKYMEHTOB, JTM00 HECBOEBPEMEHHOE NPEJOCTABIEHUE TAKUX JTOKYMEHTOB WJIM HHOU
uHbopMalluu B Ciy4asx, NPEIyCMOTPEHHBIX 3aKOHOM, JHOO MpelocTaBlieHue
HETIOJIHOM WJIM  3aBEAOMO JIOKHOM uHGOpMAllUM — BJIEYET HAJIOKEHUE Ha
JODKHOCTHBIX  JIMII aIMAHUCTPATUBHOTO ITpada B pazMmepe, OmpeaensieMoM
Konexcom 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B coorBerctBuu c I'paxnganckum KoaekcoM nuia, HE3aKOHHBIMU
METOZaMH TMOIYYUBIINE UH(POPMAITUIO, COCTABIAIONIYIO CIIYKEOHYIO TalHYy, 00s3aHbI
BO3MECTHUTh IPUYMHEHHBIE YOBITKH, IPUYEM TaKasl k€ 00A3aHHOCTh BO3JIAraeTcsl U Ha
pabOTHUKOB.

7.5.4. YronoBHasg OTBETCTBEHHOCTh 3a HApYyLIEHHE HENPUKOCHOBEHHOCTHU
YaCTHOW JKM3HM (B TOM 4HCJIE HE3aKOHHOE COOMpaHWe WIH PacHpOCTPaHCHHE
CBEICHUI O YaCTHOM >KM3HM JIMIA, COCTABJISIOLIETO €ro JINYHYI0 WIH CEMEHHYIO
TaiiHy, 0e3 ero comiacusi), HENpPaBOMEPHBIM JOCTYN K OXpaHSAEMOM 3aKOHOM
KOMITbIOTEPHON MH(OpMAIK, HETPABOMEPHBII 0TKa3 B MPEJOCTABICHUN COOpaHHBIX
B YCTAHOBJICHHOM MOPSAKE JOKYMEHTOB M CBEACHHM (€CM 3TH AESIHUS NPUYHMHUIN
Bpel TMpaBaM M 3aKOHHBIM MHTEpECaM TPaKJaH), COBEPIICHHBIE JIUIOM C
MCIIOJIb30BAHUEM CBOET0 CIYXKEOHOro MOJOKEHHs] HaKas3bIBaeTcs mTpadoM, JTudo
JUIICHHWEM T[paBa 3aHUMAarTh ONpPEEIEHHbIE JOHKHOCTH WM  3aHUMAThCA
OTIpE/IeNICHHOMN JESTENbHOCTHIO, JIM00 apecToM B cooTBeTcTBHM ¢ YK PD.

7.6. HermpaBoMepHOCTh AESATEILHOCTH OPraHOB TOCYJAapCTBEHHOM BIAcCTH U
Opra"u3anuii Mo cOOpy W HCIOJNB30BAHUIO TIEPCOHATBHBIX JAHHBIX MOXET OBITH
yCTaHOBJIEHA B Cy1€OHOM MOpPsIKE

10



